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1. O01mue noJ10KeHUA

1.1. Hacrosee [Tonoxenue o JOKHOCTHOW HHCTPYKIIUU paOoTHHUKOB (nanee [lomoxenue)
MYHHIIHITAILHOTO OI0PKETHOTO JONIKOJIBEHOTO 00pa30BaTeNbHOTO YupekaeHus «Jlerckuii cam Ne
24 «Bacunbku»» (manee - MB/IOY) pazpaboTaHo B HENsAX PeryaupOBaHMs B3aMMOOTHOIICHUN
MEX]ly paOOTHUKOM U pabOTOIATENIeM.

1.2. Hacrosimee Ilonoxenne ompenenseT OCHOBHBIE TpeOOBaHUS K CTPYKType H
COJICPKAHUIO JIOJDKHOCTHOM WHCTpyKuuu padotnukoB MBJIOY, a Ttakxke K mpolemype
pa3paboOTKU TOJHDKHOCTHBIX MHCTPYKUWH, TOPSAKY UX MPUHATHS, YTBEPXKICHUS, BHECEHHS B HUX
JIOTIOJTHEHUA U U3MEHEHHUI.

2. IloHsiTHE JOKHOCTHON MHCTPYKIIUH

2.1. omxnoctHas uncTpykuus pabotnuka MBJIOY (nanee - JoJpKHOCTHASE MHCTPYKITUS) -
OCHOBAaHHBII HAa HOpPMax 3aKOHOJATeNbCTBA  O(UIMATIBHBIA  MPABOBOM  JOKYMEHT,
perJaMeHTHPYIOIUKA  OpraHU3allMOHHO-TIpaBOBOe  TNoJjokeHue pabotHuka MBJIOY, ero
00s3aHHOCTH, IpaBa, OTBETCTBEHHOCTh, OOECHEUMBAIOIIUN YCIOBUS i €ro 3¢ ¢eKTUBHON
paboThI TPH OCYLIECTBIEHUN UM TPYIOBOM JIEATEIBHOCTH COTJIACHO 3aHMMAaeMO JTOJKHOCTH

2.2. JIOMKHOCTHas WHCTPYKLHMS SBJISE€TCS HOPMAaTUBHBIM JIOKaibHbIM akroM MBJIOVY,
perynupymoomuM oTHomeHus B pamkax MBJIOVY, coxepxkamuMm o0mieo0s3aTenbHble MpaBuia
MOBEACHUS JJIs BCEX WJIM HEKOTOPBIX YYaCTHHUKOB 00pa3oBaTelbHBIX OTHOIICHUH,
paccuMTaHHbIM Ha HEOJHOKPAaTHOE INPUMEHEHHE, YTBEP)KJIEHHBIM MPHUKA30M 3aBEAYIOIIETO
MB/IOV.

2.3. JIomKHOCTHAsE MHCTPYKIHS COCTABIIAETCS MO KaxJ0# mraTHOW nomkHocTH MBJIOY n
00BsBIsAETCS paOOTHUKY IOJ PACHUCKYy MpPH 3aKIOYEHUU TPYAOBOIO JOrOBOpa, a TAKXKE MpPH
MepeMEeIeHNH Ha JApPYrylo JOJDKHOCTh W MpPH BPEMEHHOM HCIOJHEHHHM OOS3aHHOCTEH 10
JOJIKHOCTH.

2.4. JlomwkHOCTHAs WHCTPYKIHUS pa3pabaTbiBaeTcs HCXOAS U3 3amady W (PyHKIUH,
BO3JIO’)KEHHBIX HAa KOHKPETHOTO0 pabOTHUKA, B COOTBETCTBMM CO IITATHBIM pACHUCAHHEM,
[IpaBunamMu BHyTpeHHero TpymoBoro pacrnopsiaka MBJIOY, ¢ cobmonennem Konctutymmm
Poccuiickoit ®enepannu, Tpynosoro koaekca Poccuiickoit denepauiii 1 UHBIX HOPMATHUBHO -
MpaBoOBBIX akToOB. 2.5. OCHOBOM myis pa3pabOTKH JTOJDKHOCTHBIX HWHCTPYKIMH  SIBIISIOTCS
«KBanuduxanioHHble XapaKTEPUCTHKU JIOJDKHOCTEH paOOTHUKOB oOpasoBaHus» EnnHoro
KBJIM(UKAIIMOHHOTO CIPABOYHHKA JOJHKHOCTEH PYKOBOAMTENEH, CIIEHUAINCTOB U CIYXKaIIHX,
yTBepkaeHHOro Ilpukazom MuHHCTEpCTBA 3ApaBOOXpPAHEHUS U COLMAIBHOIO PA3BUTHUSA
Poccuiickoit ®eneparuu ot 26 aBrycta 2010 r. Ne 7611.

3. TpeOoBaHus, npeabsBJIsieMble K CTPYKTYpe U COAEPKAHUI0
JOJIKHOCTHON MHCTPYKIUM.

3.1. JJomKHOCTHA UHCTPYKIIMSL COCTOUT U3 CIEAYIOIIUX Pa3/EIOB:

- O011HE TOJIOKEHUS

- JIOJDKHOCTHBIEC 00S3aHHOCTH.

- [Ipaga.

- OTBETCTBEHHOCTb.

- B3anmooTtHOMIEeHNs. CBS3M 110 JOJDKHOCTH.

3.2. B paznene «OO0mue moJI0KCHU:

- ycTaHaBIMBaeTcs chepa IesITeNbHOCTH IaHHOTO CIIEIUANINCTA;

- YCTaHaBIIMBAETCS MOPAJIOK €r0 Ha3HAUCHHUSI U OCBOOOKIEHUS OT 3aHUMAaeMOH JIOJKHOCTH;

- YCTaHABIIMBAETCS 3aMEILEHHE 110 JOHKHOCTHA BO BpEMS OTCYTCTBHS;

- ONpeNeNstoTcsl KBaTH(HUKAIIMOHHbIE TpeboBaHUs (TpeOOBaHUs, NPEIbSBISIEMbIE K
o0pa3oBaHUI0O U CTaxy pabOThl), MOJYMHEHHOCTHh CIENUANNCTa W JOHKHOCTHBIE JIMIIA,
KOTOPBIMHU OH PYKOBO/IUT;

- TIEPEUMCIIAIOTCS MPaBO BbIE aKThl U HOPMATUBHBIE JIOKYMEHTBI, KOTOPBIMH JOJKEH
PYKOBOJCTBOBATHCS CIIELIMAIIUCT B CBOEH JESTEIBHOCTH.



B pa3zaen moryT ObITh BKJIFOYEHBI APYrue TPeOOBAHUS U TOJI0KECHUS, KOHKPETH3UPYIOLIUE 1
YTOUHSIIOUINE CTaTyC AOKHOCTHOTO JIMIIA M YCIIOBHUS €T0 IS TEIIbHOCTH.

3.4. Paznen «/lomKHOCTHBIE OOS3aHHOCTH» COJEPKHUT MEpevYeHb OCHOBHBIX (DYHKIMN
JOJKHOCTHOTO JIMIIA, a TAKXKE YKa3bIBAIOTCS 00s3aHHOCTH JOJDKHOCTHOTO JIMIA, BO3JIaraeMble Ha
HETO, yKa3bIBaeTcs (hopma ero ydacTus B yIpPaBICHYECKOM Ipolecce (PyKOBOAUT, YTBEPKAAET,
o0ecrieynBaeT, MOATOTABINBACT, PACCMATPUBACT, HUCIOJHIECT, KOHTPOJIUPYET, COTJIACOBBHIBAET,
MPeJCTaBIsIeT, KypupyeT U T.1.)

3.5. Pazgen «lIIpaBa» conepXuUT mepedeHb IpaB, MPEJOCTABISEMBIX CIELUATUCTY IS
BBITIOJTHEHUS BO3JIOXKECHHBIX Ha HEro (PYHKIMHA U 00sI3aHHOCTEH.

3.6. B pasnmene «OTBETCTBEHHOCTb» YCTAHABJIMBAIOTCS BHJIbI OTBETCTBEHHOCTH 3a
HECBOEBPEMEHHOE W HEKAYeCTBEHHOE BBIMOJIHEHHE CIEIIMAINCTOM JIOJKHOCTHBIX 00s3aHHOCTEH
Y HEHCIIOJIb30BaHHE TPEAOCTABICHHBIX €MY IIPaB.

3.7. Paznen «BzaumooTHomeHus. CBsS3M 1O JODKHOCTH»  COJEPKUT  IE€pPEeUYEHb
JOJDKHOCTHBIX JIMI, C KOTOPBIMH CIEIHAJINCT BCTYIIAET B CIY)KEOHBbIE B3aMMOOTHOIICHHS W
oOecrieunBaeTcss HMHPOpPMAILUEH, YKa3bIBAIOTCS CPOKH TOJYYEHHWs W TPEIOCTaBICHUS
nHGOpMAIINH, OTIPEEISETCS MOPSAOK TOIMICAHUS, COTIIACOBAHUS U YTBEP)KICHHUS TOKYMEHTOB.

3.8. O0s3aTenbHBIMU PEKBU3UTAMHU JIOTHKHOCTHONW MHCTPYKIMH SIBIISIFOTCSL:

- mostHOe HauMeHoBanue MBJ[OVY;

- 3ar0JIOBOK K TEKCTY;

- BHU3BI COTJIaCOBaHMUS;

- TIO/IMTUCH, TPU( YTBEPKIACHUSI.

4. Ilopsinok pa3padoTKu, COrJIACOBAHMS, YTBEPKACHUA U BBeeHHsI B 1elicTBUE
HAOJIKHOCTHOM HHCTPYKIMH

4.1. JlomkHOCTHass WHCTpYKUus pazpadarbiBaetcs 3aBeaywommum MBJIOY mmbo nuiom,
ynojgHoMo4yeHHbIM 3aBeayronuM MBJOY. B cayudae, ecnu JloJDKHOCTHast WHCTPYKIUA
paspabaThIBaeTCsl JIMIIOM, YIIOJHOMOYEHHBIM 3aBenytonuM MBJIOY, To oHa moamuchIBaeTcs
pa3pabOTIUKOM.

4.2. JIomKHOCTHAsE WHCTPYKIUS TIOCNe pa3paboTKu mepeaaeTcss B MpoCOIO3HbIA KOMUTET
MEepBUYHON  MPO(COIO3HOW  OpraHU3aIMH, MPEACTABISIONIUNA  HHTEPECHl  OOJBIIMHCTBA
padbotaukoB MBJIOY (manee - mpodcoro3ubiii komuteT). [Ipod)cor03HBI KOMUTET B CPOK HE
Mo3/7Hee AecATH pabouyux JHEW co JHA noiaydeHus JJoHKHOCTHOM MHCTPYKIMU OCYIIECTBIISET
corjacoBanue J[0JKHOCTHOM MHCTpYKIMU. B ciydae, eciau mpodcoro3HbIi KOMUTET HE COTJIaceH
¢ TeKCTOM JI0DKHOCTHOM MHCTPYKIIMH JINOO BHOCUT MPEIOKEHHUS [0 €r0 COBEPILIEHCTBOBAHMUIO,
To 3aBenyrouieMy MBJIOY nanpasisiercs MoTuUBHpoBaHHOe MHeHue. 3aBenyromuid MBJIOY
MOXXET COIJIACUTBCS C HUM JMOO 00f3aH B TEYEHHE NATH [JHEH TMocie TMOJyYeHUS
MOTHUBUPOBAHHOTO MHEHMSI MPOBECTH JIONOJHHUTEIbHBIE KOHCYJAbTAIMM C MPO(COIO3HBIM
KOMMTETOM B LIEJIAX JOCTUKEHUS B3aUMOIIPUEMIIEMOTO PELICHUSI.

[Ipu HEAOCTHKEHHUH COTJIACHSl BOSHUKIINE Pa3HOTIACUS OPOPMIISIOTCS TPOTOKOJIOM, TOCTE
yero 3asenyomuit MBJIOY umeer npaBo yrBepauTs J0MTKHOCTHYIO HHCTPYKIIHUIO.

5. YrBep:xnenue [{015KHOCTHOM HHCTPYKIHMHU

5.1. 3aBenyrommit MBJIOY yrBepxnaer J{0KHOCTHYIO HHCTPYKLUIO ITyTEM

U3J1aHUsl COOTBETCTBYIOLIETO IIPHUKA3a.

5.2. B npukase B 0053aTeIbHOM MOPSIKE YKa3bIBAIOTCS:

- nara BBeAcHUA JIOKHOCTHOM MHCTPYKLUH B ACHCTBUE;

- ykazaHue 00 03HAaKOMJIEHUM DPAaOOTHHKOB C JIOJDKHOCTHOM WHCTPYKLMEH M CpOKU JUis
9TOTO;

- (paMmIMM M TOJDKHOCTH JIML, OTBETCTBEHHBIX 32 cOO0ieHNe JJ0IKHOCTHON MHCTPYKIIMH;

- UHBIE YCIIOBHSL.

- CIIEIHUAIMCTOM JIOJDKHOCTHBIX OOS3aHHOCTEH M HEMCII0JIb30BAaHHUE MPEJOCTABICHHBIX MY
IIpas.



5.3. YTBepxkaeHHble [I0KHOCTHBIC HMHCTPYKIIMU TIOJUICKAT OO0SI3aTEIIbHON PEeTrucTpanvy B
COOTBETCTBUU € TpeboBaHusiMHU JienonpounsBoactea B MBJIOY ¢ mpucBoeHneM UM mopsiIKOBOTO
HOMEpa.

6. O3Hakom/IeHHe pa0OTHUKOB ¢ J[0JZKHOCTHOI MHCTPYKIM el

6.1. O3nakomsienue padbotHuka MBJIOY ¢ JloKHOCTHOM MHCTpYKLMEH B 00s13aTElIbHOM
MOpSAZIKE OCYIIECTBISIETCS MNpH  MOCTyieHnH Ha pabdoty B MBJIOY. O3nakomienue
ocymectBisier 3aBemytommii MBJIOY. Ilocne o3HakomieHus pabOTHHK TPOCTABIAECT Ha
JIOJDKHOCTHOM MHCTPYKLUHH O3HAKOMHUTEIBHYIO BH3y - C HMHCTPYKLHMEW O3HAaKOMIIEH, Jara,
MOATHCH.

6.2. O3nakomsienue padbotHuka MBJIOY ¢ Jlo/KHOCTHOM MHCTpYKLMEH B 00s13aTEIbHOM
MOPSIIKE OCYIIECTBIISIETCS IIPU MEepeBojie pabOTHUKA HA JIPYIYIO JIOJDKHOCTh WM BPEMEHHOM
nepeBoJie Ha Apyryro paboty. O3nakomieHue ocymectBiser 3aBeayromuit MBJIOVY. Ilocne
03HaKOMJIEHUs pabOTHHUK MpOCTaBJeT Ha JOJDKHOCTHON MHCTPYKLIMK O3HAKOMUTENIbHYIO BU3Y C
MHCTPYKLMEH 03HAKOMJIEH, /1aTa, MOIHUCH.

6.3. TpeboBaHus, ycTaHOBJIEHHbIE B J[OJDKHOCTHOW WHCTPYKIHMH, ACHUCTBUTEIBHBI C TOTO
MOMEHTAa, Korzia pabOTHUK ObLII C HEM 03HAKOMJIEH.

6.4. B cnyuae ecniu pabotnuk MBJIOY oTkaspiBaeTcs pacmucaThCsi B O3HAKOMJICHHH WITH
nostyueHuu J{0KHOCTHON MHCTPYKIIMH, TaHHBIA 0TKa3 (PUKCUPYETCs IyTEeM COCTABIIEHUS aKTa B
MPUCYTCTBUM HE3aMHTEPECOBAHHBIX cBuiereneil. B akre Takke Quxcupyercss (axt
O3HAaKOMJIEHUsI DPAOOTHHMKA C cojepkaHueM JIOJDKHOCTHOW MHCTPYKIMH B HHOM Qopme
(JomKkHOCTHAs MHCTPYKIUS 3a4UThIBaeTCs BCayX 3aBeayouum MBJIOY).

6.5. Jlns Texymieit paboThl ¢ MOATMHHHUKA JI0JKHOCTHON MHCTPYKIIMKA CHUMAIOT 3aBEPEHHYIO
KOIIHIO, KOTOPYIO BbIAat0T paboTtHuky MBJIOVY, paboTtaromemy B JaHHOM TOKHOCTH.

7. Buecenue nu3meHeHui#i B Jl0JI2KHOCTHYI0 MHCTPYKITHIO

7.1. BHecenue uzmeHeHui B J{OJDKHOCTHYIO MHCTPYKIIMIO OCYIIECTBIISECTCS B CIEIYIOIINX
cllydasix:

7.1.1. B CBsI3M C U3MEHEHHEM 00s3aTEILHBIX YCIOBUM TPYOBOTO JOTOBOPA.

VYka3zaHHas mpoueaypa MpoOBOJUTCS B COOTBETCTBUU ¢ TpeboBaHUsIMH TpyaoBoro kojaekca
pd (paboTHUK MOJDKEH OBITH HE TO3JHEE, YeM 3a 2 Mecsla J0 MPEearnojaraéMoro U3MeHEHUs
nucbMeHHO yBenomiieH. llocne momydeHuss pabOOTHHUKOM COTJIAllIEHUS Ha MPOAOJIKEHHE
TPYIAOBBIX OTHOILLIEHUI, BHOCATCS M3MEHEHUS B JJOJPKHOCTHYIO MHCTPYKIIHIO).

7.1.2. mpu HM3MEHEHHWH OPraHW3alMOHHBIX YCIOBUH Tpyna, 0e3 HM3MEHEHHs TPYAOBOM
(dbyHKIIMKA paOOTHHKA.

7.2. 3aenyromuii MBIOY win iuio, yrnoJHOMOYEHHOE MM, COCTaBIsieT JlOJDKHOCTHYIO
MHCTPYKIHMIO B HOBOM peJaKki[u, KOTOpasi COrJIAaCOBBIBAECTCSA M YTBEPHKAAETCS B COOTBETCTBHU C
TpeOOBaHUAMH, YCTAaHOBIEHHBIMU pazaenamu 4 u 5 Hacrosmero I[lonoxxenus. O3HakomiieHHe
paboTHuka ¢ JIODKHOCTHOW MHCTPYKLMEH OCYIECTBISETCS B COOTBETCTBUHM C TPEOOBAHUSIMU,
yCTaHOBJICHHBIMU pazjenoM 6 Hacrosmero [lonoxenus.

8. XpaHeHne 10KHOCTHBIX MHCTPYKIM
8.1. JIoJoKHOCTHBIE MHCTPYKLIMM XPAHATCSA B COOTBETCTBUU CIIPABUJIAMM, YCTAHOBJICHHBIMU
B [lepeuHeM TUIOBBIX YNpPaBIEHYECKUX apXMBHBIX JOKYMEHTOB, 00pa3yloIMXCs B Ipoliecce
JEATENBHOCTH TOCYIapCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O CaMOYIIPABJICHUS U OpraHU3aluu,
YTBEPKJIEHHBIM NprKazoM MUHKyIbTypbl Poccun ot 25.08.2010 Ne 558.
8.2. lomkHOCTHBIE MHCTPYKUUHU paboTHHKOB MBJIOY noanexat mocTOSHHOMY XpaHEHUIO
B MBJIOV B TeueHue Tpex JET Nocie X 3aMEHbl HOBBIMHU.
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